
Appendix 

TTOC Tips 
  

Supplies to Carry  
- whistle   

- clock    

- lip balm   

- tissue paper  

- water  

- ibuprofen  

- whiteboard and 

overhead pens  

- silent ball  
- supervision 

shoes/umbrella 

 

Bag of Tricks 
 

Paperless Activities 
- silent ball   

- 4 corners around the world

   

- multi-level read aloud  

- guess my number 

- 20 questions 

- Cranium cards   

- hangman 

 

Paper Activities  
- Mad Libs   

- Math sheets 

- word searches 

- brain teasers/word 

puzzles 

- colouring sheets 

- Canada/geography 

sheets 

     

 

Digital Activities 
- a movie with a social responsibility lesson (Netflix) 

- Helix—Bill Nye/Magic School Bus etc. 

- YouTube/Atube something you like/teacher tube 

- TedTalks/Khan University 

 

Before the Bell 
 Arrive early—Connect with office staff and administrators (sign in if required); ask 

if any plans have been emailed; ask for block schedule/teacher binder. 

 In the room—Note where emergency procedures can be found and check for 

information about safety plans, behaviour plans or notes about students with special 

needs. 

 Check for day-plans and make a decision about how to address any gaps or issues. 

 Connect with SEAs and ask questions about routines and management strategies. 

 

Bell Rings 

 Greet students with calm confidence (if primary, try to be outside before the bell 

goes.) 

 Introduce yourself and do attendance, try to learn their names A.S.A.P; try to connect 

somehow while doing attendance. 

 Go over the day’s agenda and your expectations i.e. your system of keeping track of 

who is in or out of the room; if you use a point system—how it works etc.  



 Identify challenging students and try to find a way to get them to buy in or connect 

with you. 

 Be aware/recognize when things start to unravel: try using names, proximity, 

regaining class focus & giving reminders about expectations, side chat, hallway, 

office referrals—ASK for help when you need it. 

 Follow day-plans as closely as possible: make notes of students who struggled and 

any issues e.g. there were three strategies in Math—the third one the whole group 

struggled with a bit (so classroom teacher can re-address.) 

 

Recess & Lunch 
 Know if you have supervision duties. 

 Use the washroom.  

 Make copies/prepare supplies if necessary. 

 Connect with staff: in staffroom or neighbouring classes – ask questions ex. Is it 

normal for _______ to happen? Etc. 

 Have a sense of humour. 

 Communicate and connect with your colleagues. 

 

After School 
 Don’t leave right away – stay at least 30 min. If there is nothing for you to do, offer 

to help someone else i.e.: Can I help you mark, put work on the board, put student 

work on a display board etc.  

 Clean the room (but don’t over do it; everyone has a system.) 

 Leave a day-plan as there might be another TTOC in the next day. Don’t leave them 

stranded. It is your professional obligation. Try very hard to leave something even in 

secondary classes.  

 Mark completed work within reason or unless otherwise stated i.e. don’t stay until 

7:00pm marking. Or don’t try to mark Physics if you don’t know how.  

 Leave a note about management /classroom issues or any accidents /injuries that 

happened.  
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